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JobThoughts® Tips 
Resume Evaluation Worksheets
You are unique in the combination of what you have done, how you have done it and where you have done it.  Your resume is a chance to highlight your story and make it memorable to the readers.  Understanding how your resume is perceived by others is very important to improving it.
Print copies of this page before completing Step 1.
1.
Place a check mark on each scale to indicate your honest reaction to reading your resume.

Agree






Disagree
	Accomplishments are visible and clear
	
	
	
	

	Accomplishments are meaningful to a reader
	
	
	
	

	What you can do is clear
	
	
	
	

	Text is specific and clear, but not too much detail
	
	
	
	

	Looks professional
	
	
	
	

	Is easy to read
	
	
	
	

	Makes the reader want to meet you
	
	
	
	


2.
Ask 5 people to read your resume and to rate it honestly on these scales.  
- Choose people who are the most like the hiring managers you will be meeting.
- Use your base resume or give them a sample job posting and the resume you 
  tailored to it.
Extra Credit

Ask them:

· What does it communicate about me as an employee and a person?

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

· What is the most memorable or impactful part?

__________________________________________________________________

__________________________________________________________________
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